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O0mue noJ1oxKeHus

. Hacrosmee Ilomoxxenwe 00 HCHOJIB30BAHMH l'IpOCTOﬁ SJICKTpOHHOﬁ IMOAIMHUCH  [JId

BHYTPEHHETO 3JIEKTPOHHOTO JoKymMeHTooOopoTta B MBOY O «Caexnii Berep» (nanee —

ITonoxeHue) sBIsSETCA JIOKATBHBIM HOpMaTHBHBIM aktoM MBOY O «Csexuit BeTep»

(manee — OpraHuzanusg) W ONpeAeseT INOPSIOK M YCIOBHS paboThl C 3JIEKTPOHHBIMH

nokymentamu B Mudopmanmonnoit Cucreme (mamee — MC), ¢ mpuMeHEHHEM IIPOCTOH

aNeKTpoHHOH moamucH (nanee — I1O1T).

Peanuzamys ompefeneHHBIX HacTOSINUAM IIOJNOKEHHEM YCIOBHI MPUMEHEHHS IPOCTOR

DJIEKTPOHHOM TOANHCH obOecrnedynBaeT NpHUIaHHE IOPHAHYECKOW CHIIBI BHYTPEHHHUM

9JIEKTPOHHBIM JIoKyMeHTaM Opranmsanun B UC, TpeOyiommm NHYHON NOANNCH COTPYAHHKA, U

OIepaIsiM C HUMH.

Hamaure II9I1 obecneunBaeT BHYTPEHHUM 3JIEKTPOHHBIM JoKyMeHTaM B VIC:

* MOJJIMHHOCTE — MOJTBEPXKIEHHE aBTOPCTBA JOKYMEHTA;

* MEJIOCTHOCTH — JOKYMEHT HE MOXET OBITh M3MEHEH IOCIIE IOIIHUCAHHUS;

* HE OTpUIAHHE 4BTOPCTBA (HEOTPEKAEMOCTh) — aBTOP HE MOXKET OTKa3aThCH OT CBOEi
TIOJITTHCH.

JIns moamMcaHMs 3NEKTPOHHBIX HoKyMmMeHToB B MC wmcmonms3yercs mpocTas SJIeKTPOHHAs

TOANHKCH — MHPOPMALKS B SJIEKTPOHHON hopMe, KOTOpas IPHCOEHHEHA K JPYroi HHpOpMaIiK

B JICKTPOHHOH (opme (moamuckiBaeMoil HHOOPMAIHH, JOKYMEHTY B DIEKTPOHHOM BHJIE) MM

MHBIM 00pa3soM CBs3aHHAs C TakoM MHGOpMAaIWel, ¥ KOTOpas HCHONBL3YETCs Il ONpeieeH s

JIMIIa, TIO/ITHCHIBAIOIIEro HH(pOpMAaIHIO.

B kauecrBe myGmmuHo# wacTh Kmoda ITDIT mcmonb3yeTcs YHMKAIbHOE WMS YYETHOM 3alldCH,

NpUMEHsieMoe i aBTOpH3anuu noje3oBarend B MC. B xasecTBe KOH(UIEHIMANIBHOH 4acTH

kimoua [I911 uenone3yercs maposs k yueTHOM 3amHcH.

Beinauy u perucrpanmio B IC uMeHH mojib30BaTens W Mapols OCYIIeCTBIsSeT TeXHUK (najee —

OTBeTCTBEHHEIH 32 TEXHHYECKYTO oanepkky MC).

TepMuHEI 1 onIpexeIeHH

B nanxom ITonoxeHNM HCIIONB3YIOTCA CIIEAYIOUME TEPMUHBI H MX ONPEIeICHHUS:

2L

2.2,

23,

2.4.

2.5,

raoeney  K6AIUPUYUPOBAHHOL NEKMPOHHOU noOnucu — PyKOBOIWTeNbh OpraHu3aluH,
HCIIOIb3YIONIHI UM TOJIb30BATeNA ¥ APOJIb AU aBTopu3anuu B MIC;

6HYMPEHHUY 91eKMPOHHbL 00KyMenm (nanee — [Jokymenm) — TOKYMEHTHI, co3aHubie VIC
B DJIGKTPOHHOH ()opme M MOATMCAHHBIE S/IEKTPOHHOM MOANKUCHIO PYKOBOAMTENS OpraHm3ami;
KN4 2]IeKMPOHHOU  noonucu  —  YHHKaJIbHAs  IIOCIIENOBATEIbHOCTh  CHMBOJIOB,
TIpCAHA3HAYEHHAas UL MOATBEPXKIACHUA ¢ Mcnoab3oBanueM cpeacts UC nommunoctu I1D11
B JlokymeHTe;

npocmas anekmponnas noonuce (I12I1) — madopmaimsa B snektpoHHoii dopme B HC,
BO3HHMKAIOIIass B MOMEHT BBHINOJHEHHS BJIAJENBIEM DJJIEKTPOHHON IIOJMHCH KOMAH/IBI
nonmucanus Jlokymenrta B mHtepdeiice YIC, moarsepskaaronmias IOUIMHHOCTh J[OKyMeHTa
n/nm (akt osHakomuenus Buagensua KOIT ¢ JJoKyMEHTOM, KOTOPAs B3aMMHO OTHOZHAYHO
CBA3BIBACTCA ¢ JIOKyMEHTOM U BlIaJIeIbIieM OIIIHCH;

wmanmn I3l — Bu3yanbHas OTMETKA 00 3JIEKTPOHHOM ITOMIIMCH, BKIFOYAIOIIAS PEKBU3HTHI
IIDI1, xoropas aBTOMaTHUecKH cosmaercs cpeacTBamu MC IPH OTKPBITHH (BU3YaH3aIHiN)
AokymeHTa, mnoamucaHHoro IIDII, B wumHTepdeiice UC; Bpems dopmuposanus I1911
oToOpakaeTcs B INTaMIIE 10 YaCOBOMY HOsCY noJb3oBarerst VC.

OGecnevenne 0pUIMIECKOH CHIIBI BHYTPEHHHX JJI€KTPOHHBIX JOKYMEHTOB
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Kusuennwii mukn Jloxymenta B IC BKOYaer: CO3MaHME M TPOYHE JASHCTBHS IO €ro

00paboTke, oTpaeHHE B ydere, a Taxke xpaHenwe B MC. VIC obecmedmBaeT perdcTpariio

JICHCTBHH MONIBb30BaTENEl ¢ JIOKyMeHTOM (JIOTHPOBAHHE) B TEUEHHE KH3HCHHOTO IIHKJIA.

Branenen IIDI1 mpusHaeT paBHO3HayHOCTH cBoel IIDIT COOGCTBEHHOPYUYHOM TMOMNKCH Ha

OyMakKHOM HOCHTEJIE.

Cospanve 1911 B C uBMmMEpyeTCs COOTBETCTBYIOMMM AeiicTBHeM Biamensia [1911, T.e. He

BBINOJIHACTCA aBTOMATHYCCKH MM HE3aMETHO JIJIs BJIa/IE/bLIA.

IMomnomouuss Bunamensna 1211, moammcaBimero JIOKyMEHT, TOATBEPKIAIOTCS B MOMEHT

noanucanust Jlokymenta B IC aBTOMATHYECKH IO NOJOKUTENHHOMY PE3YIBTATy CIELYIOMHX

IIPOBEPOK:

* COOTBETCTBYIOIIMIM 110JIb30BaTeNb aBTOpH30BaH B VIC,

* COOTBETCTBYIOIIMA KIIOY 3NEKTPOHHOM IIOANMCH BKIIOYEH B PEECTP BBIAAHHBIX KIHOYeii
SJIEKTPOHHOM MOAIMHCH.

Bpems ¢dopmupoBanus 3eKTpoHHONW moammcu uxcupyercs cpencrtBamu  MC 1o

rpuHBricKkoMy Bpemenu (UTCHO).

Homs3osarenu VIC npusnatot, uto Busyammsanus mramna [13I1 mpu gemoncTpamu Jlokymenra

B uHTepheiice MIC, Brmonnennas cpencreamu UC, sBisercs HEOCTIOPHMBIM TTOATBEPIKICHHEM

akta TOMNMCAHMS JOKYMEHTa COOTBETCTBYIOIIHM Biajgenbiem I1DI1 (mOANMHHHOCTE M
HEOTPEKAEMOCTE ).

l'[pana, 00S3aHHOCTH W OTBETCTBEHHOCTDH BJaaeJabIa BHCKTPOHHOﬁ IMOAIHCH

. Bragenen II31I1 umeer npaso:

* obpamarscs k OTBETCTBEHHOMY 32 TeXHMYeCKylo momuepxky WC s AHHYJIUPOBAHHS
(0T3bIBa), TPHOCTAHOBKH (BO30GHOBIEHHA) JEHCTBHS MNPHHAISKALIETO €My KIoYa
SJIEKTPOHHOH ITOIITHCH;

* B CjyJac HEOOXOJMMOCTH 3aMEHEI, BOCCTAHOBJICHHS KTIOYa 3JIEKTPOHHOH IIOMIHCH
obparuThes kK OTBETCTBeHHOMy 3a TexHHUecKylo mommepxky WC ¢ COOTBETCTBYIOIIEH
IPOCHOO0i U TIOTYYUTh HOBBIM KIIFOY SJIEKTPOHHOM MOIITHUCH.

Buaanenen IIDIT o6si3an:

* TpHHAMATh BCC BO3MOXHBIE MEpBI JUI IPENOTBPAIIEHHs HECAHKIMOHHPOBAHHOTO
UCIIOJIE30BaHUs CBOETO KII0YA JJIEKTPOHHOM MOIIIHCH;

* HH IIPH KakuX YCIIOBHAX HE IIepeAaBaTh KIK0Y JIEKTPOHHOM MOANACH JPYIUM JIAIAM,

[IPH KOMIIPOMCTAIMH CBOETO KIHOYA 3IEKTPOHHON IOMMHMCH He3aMeUTHTETHHO 0OpaTHThCS K

OrpercTBeHHOMY 3a TexHMYecKylo mommepxky MWNC s IIPHOCTAHOBKH  JIEHCTBHS

OPHHAUISKAIIETO MY KIIH09a JIEKTPOHHOM IOITHCH.

Branenen TIDI1 Hecer nMYHYI0O OTBETCTBEHHOCTH 3a COXpaHHOCTh CBOEr0 KJIKOYa

SJICKTPOHHOM IOKCH U €0 3aIUTY OT HECAHKIIMOHMPOBAHHOTO MCIIOJb30BAHHS.

Texnonornsa npumenenus cpexcrs ITII1 8 UC

. [mt npumenenns IIOI1 B MC Bramemsny ITOI1 Heo6XOMMMO aBTopusoBathcs B UMC ¢

UCIIOJIb30BAHUEM ITyOJIMYHOM H KOHOHIEHIHATLHOMN yacTeit kioua [1211 (uMs mosp30BaTeNs
1 napons). [oxmucanue JlokyMenTa BBIOIHAETCS My TeM HAXKATHs Ha KHONKY «[[omucaThy
B uHTepdeiice UC.

Wndopmanus o BeIaHHOM TOIB30BATENIO KIIOYE 3JICKTPOHHOH IIOAIHCH, 1aTe MOJYYEHHS U
NPEKpAIeHus ero AeHCTBHA (M3bATHA) XpanuTcs B C mocTosuHo.

Ipu npexpamenuu y coTpyaauka OpraHu3aliy JODKHOCTHEIX 00S3aHHOCTERH 110 oOpaboTke
BHYTPCHHHUX 3JICKTPOHHBIX NOKYMEHTOB ¢ HWcCmoib3oBanueMm [IDI1 wim mpu yBomsHeHHH
COTPYHUKA C€TO KII0Y CYMTACTCS He JedcTBuTensHBIM. Bee nocnemyromme J[okymeHTSI,

nonnucannple sTod [IDOI1, He cuUMTAOTCA NMOANHMCAHHBIMH HALICKAITAM obpazom, T.e.
TIOIKCBIO, PABHO3HAYHOH COOCTBEHHOPYYHOIA.

3aKJII0YHTEIbHbIE TI0JI0KCHHS

HacTosgmee ITonoxenue BCTYIIACT B CHITY C JIaThI YTREPKICHUS.

HoxymenTtsl, co3mannasie B UC wu noamucannele 1IDI1 B cooTBercTBHMM ¢ HacTosHM
[Tonoxennem, MPU3HAOTCS IOPUIMIECKH 3HAYMMBIMHE C JATHI yTBepkaeHus [Tomoxenus.



